
The Station: Room Hire Enquiry Form

This is an initial enquiry, not a booking. We will contact you to confirm room availability, discuss your needs, and send a booking form.

	Your name
	
	Date of enquiry
	

	Organisation
	

	Is your organisation based at a DL9/10/11 address? Is it a registered charity or a non-profit community organisation? Tick here if you answered Yes to both questions. This may entitle you to a 25% discount.
	

	Phone
	
	Email
	

	Date needed
	
	Approx no of delgates
	


Rooms and standard time-slots required

	
	Morning:

0900-1300
	Afternoon:

1330-1730
	All day:

0900-1730
	Evening:

1800-2230
	Expected actual times

	Swale Room
	
	
	
	
	

	Platform
	
	
	
	
	


	
	Weekday morning:

0900-1300
	Saturday morning:

0900-1200
	Weekday afternoon:

1330-1645
	Weekday all day:

0900-1645
	Expected actual times
	

	Boardroom
	
	
	
	
	
	


Notes, special requirements, etc.

	











Email this form to roomhire@thestation.co.uk; or mail it to Room Hire, The Station, Richmond DL10 4LD; or drop it off at Station Reception.


